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Youcentral Office has a job opening

Please pass this information on to anyone that might be interested.
Those interested can send their resume to aacoar@gmail.com .
If you have questions please call Bob at 920 -6360

JOB DESCRIPTION
CENTRAL OFFICE LIAISON
ARKANSAS CENTRAL OFFICE, INC.

General

The Central Office Liaison works closely with and in conjunction with the
Central Office Director as the focal point of A.A. contact and communication
for Area 4 -Arkansas of Alcoholics Anonymous and must be responsive to
the needs of A.A. groups and members. The Central Office Liaison func-
tions under the direct guidance and supervision of the Arkansas Central Of-
fice Board of Directors.

The Central Office Liaison must have the ability to effectively represent A.A.
when contacted by those seeking general information about A.A., including
media, schools, churches, industry and professionals, and those working in
the field of alcoholic rehabilitation.

Required Qualifications

Be a member in good standing of the fellowship of Alcoholics Anonymous,
with a sponsor and a home group.

Desired Qualifications

A minimum of 5 years of continuous sobriety.

Familiarity with A.A. Service in such positions as secretary, treasurer, Central
Office Representation, General Service Representative and other Area posi-
tions.

Ability to perform basic computer operations and standard office software, in-
ternet browsing and e -mail operations.

Familiarity with the A.A. structure, ranging from the home group to the Gen-
eral Service Office (GSO) and familiarity with Central Office (intergroup),
District and Area functions, relations and operations.

Familiarity with the A.A. Service Manual, Twelve Concepts of AA Service and
A.A. Guidelines for Central or Intergroup Offices.
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Liaison Director Cont

Willingness to be of service to the A.A. Fellowship according to the principles
outlined in the Twelve Steps and Twelve Traditions of Alcoholics Anony-
mous, as well as the A.A. Service Manual/Twelve Concepts for World Ser-
vice.

Supervisory and/or volunteer coordination experience.

Job Duties

Work with the Board in representing Central Office. Visit at least two different
group meetings per week until all the meetings in Central Arkansas have been vis-
ited. Continue to visit the groups by repeating the rotation. Encourage groups to
send a Central Office Representative to the CORs Meeting, as well as participation
in various Central Office activities. Insure the groups know you are the Central
Office Liaison and are representing the Central Office, distribute applicable fliers,
promote upcoming events and show cohesion with the A.A. community.

Assist in maintaining in  -house volunteers by making requests in meetings and
leaving applications at meetings attended.

Spend at least one shift or time each week in the office to work with the Cen-
tral Office Director to coordinate the exchange of information regarding A.A.
matters between groups and members.

Write and enlist others to write articles for the newsletter. Supply information
for the monthly newsletter and assist the Central Office Director to set up
the newsletter for e -mail distribution.

Work with the Central Office Director in maintaining an up -to-date schedule of
A.A. meetings to be posted on the website and printed for groups and mem-
bers.

Work closely with the Activities Committee in planning and informing the A.A.
community of all events and services offered, and assist with getting groups
involved in planned events.

Represent the Central Office at all conventions, events, Area Assembly and
District. Request that hosts of the convention/event allow a mini bookstore
and cooperate with the Winter Holiday Committee for assistance assembling
baskets for speakers. Give a report to District outlining Central Office activ-
ities for the quarter and promote upcoming events.

Attend quarterly meetings of the in -house volunteers.

Attend all Board Meetings and Central Office Representatives meetings and
provide a general report.

Participate in the operation of Central Office in the spirit of service as reflected
in the Twelve Steps and Twelve Traditions of Alcoholics Anonymous.

Perform any duties involving communication or coordination with Central Of-
fice and be willing to perform other duties as assigned or needed.
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